
  

   
        

 

     

      

        
     

    

    

  

 
  

  

 
 

  

  
   

   

  
  

 

 
   

        
 

 

     

      
 

        
      

    

    

  
 

   

BCC-LIC-018 (New 10/18) 
California Department of Consumer Affairs 
Bureau of Cannabis Control 

State of California 
Gavin Newsom, Governor 

www.bcc.ca.gov 

Security Procedures 
Please provide a detailed response to the items below. If more space is needed additional pages may be 
added. Microbusinesses must complete this form for each commercial cannabis activity they intend to 
engage in. 

Business Name and Application Type: 

Primary Contact Name, Email, and Phone Number: 

1. Describe who is responsible for implementing the Security Operating Procedures and list each person's 
role and responsibilities. 

2. Describe how the applicant will ensure all access points will be secured, which includes a description of 
all entrances and exits, windows, and doorways and the types of locks used. 

3. Describe the procedures for allowing individuals access to the premises, which includes:

     a. A list of employees who have access including their roles and responsibilities.

     b. A description of how the applicant will ensure only authorized persons have access to the licensed
         premises and its limited access areas. 
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     c. A description of how the applicant will maintain an accurate record of all non-employee authorized
         individuals allowed onsite, in conformance with section 5042 of the Bureau’s regulations. 

4. Describe how the applicant will comply with the employee badge requirement in section 5043 of the 
Bureau's regulations, including how the applicant will assign employee numbers and what the procedures 
are when an employee changes responsibilities or leaves the employment of the licensee. 

5. Provide a description of the video surveillance system, which includes:

     a. A description of the types of cameras and video storage equipment.

     b. A description of the camera placements and the number of cameras to be used.

     c. A description of the procedures for the maintenance of the video surveillance equipment. 
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     d. A description of how the applicant will be notified of video surveillance system-failure or malfunction. 

     e. A description of how the video surveillance system will be monitored.

     f. A description of how the applicant will produce copies of video recordings at the licensed premises 
        immediately upon request of the Bureau.

     g. A description of how the applicant will share the video surveillance system with other licensees (when
        sharing services at the same location), if applicable. 

6. Provide information regarding the use of security personnel onsite, which includes:

     a. Whether the security personnel will be employed by the applicant or contracted.  If contracted,
          provide the name of the security company, license numbers, contact person, phone number of
          personnel that will be providing services, and a copy of the contract. 
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     b. Where the security personnel will be stationed on the licensed premises and/or which areas will be
          covered by roving security. 

     c. The hours security personnel will be onsite.

     d. A description of how the applicant will share security personnel with other licensees (when sharing
        services at the same location), if applicable.

     e. Will the security personnel be armed or unarmed? 

7. Provide a description of the security alarm system, which includes:

     a. The name, license number, address, phone number, and contact person of the alarm company that
           installed, maintains, and monitors the alarm system. 
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     b. How the applicant will ensure the alarm system remains operational, including the frequency of
          maintenance checks by the alarm company. 

     c. A description of the alarm system features, including whether it has motion detection sensors inside
         the premises.

     d. A description of how an alarm will be responded to, including whether law enforcement personnel will
         be notified.

     e. A description of how licensees will be sharing the alarm system with other licensees (when sharing 
        services at the same location), if applicable. 

Applicant Signature Date Signed 
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